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APPLICATION FORM
	Private and Confidential
Applications are invited from people from all sections of the community, irrespective of their marital status, sexuality, disability, race, colour, nationality, ethnic, national origins, or religion, who have the necessary attributes to carry out the job.

	Post applied for:
	

	Full name:

Any previous names:


	Address:

Postcode:

Time at this address:


	Previous addresses in the past 5 years:
(continue on a separate sheet if necessary)



	Telephone number/s:
	

	Email address:
	

	Date of birth:
	



	EDUCATION: Please give details of the educational qualifications you have with dates:

	Name of School/College/University
	Qualifications and grades where relevant / Date obtained / Awarding body

	
	

	Please give details of relevant short courses you have attended in the past 3 years with dates:





	WORK HISTORY: Please list all employment since leaving education. Please explain any gaps in your employment.

	Name & address of employer / From / To / Main duties / Reason for leaving

	

	



	SUPPORTING INFORMATION (continue on a separate sheet if necessary)

	Please indicate your reasons for applying for the post. You are also invited here to give any additional information which you wish to have taken into account in support of your application, and to list hobbies, spare time activities, interests, membership of voluntary organisations etc.























































	REFERENCES:
Please give name, address, telephone numbers and email address of two referees, one of whom should be your present/most recent employer.
References are taken up following an offer of employment, unless otherwise stated.

	
























SELF-DISCLOSURE QUESTIONNAIRE
This post involves regulated activity/work with children and is exempt from the Rehabilitation of Offenders Act 1974 in England, Scotland and Wales, or the Rehabilitation of Offenders (Northern Ireland) Order 1978. You are therefore required to declare all unspent convictions and conditional cautions, and all spent convictions and adult cautions that are not protected (i.e. eligible to be filtered).
You will also be required to undergo an enhanced Disclosure and Barring Service (DBS) check with barred list check (or the equivalent check for your nation, e.g. PVG in Scotland or AccessNI in Northern Ireland), as appropriate to the role.
All information you provide will be treated as confidential, submitted in a sealed envelope marked 'Confidential' or via a secure system, and managed in accordance with relevant data protection legislation and guidance. You have a legal right to access any information held about you. Any disclosure made will be risk assessed and will not automatically prevent you from being employed or appointed to the role.
	Criminal record declaration

	Do you have any unspent conditional cautions or convictions in the UK or overseas?
Find out more about unspent convictions from the criminal justice charity Nacro
	YES ☐        NO ☐

	If yes, please provide further information:



	Do you have any spent adult cautions (simple or conditional) or convictions in the UK or overseas that are not protected (i.e. eligible to be filtered) as defined by the Rehabilitation of Offenders Act 1974, or the Rehabilitation of Offenders (Northern Ireland) Order 1978?
	YES ☐        NO ☐

	If yes, please provide further information:



	Barred list declaration

	Are you included on the list of people barred from/listed as unsuitable to engage in regulated activity/work with children?
	YES ☐        NO ☐

	If yes, please provide further information:



	If you are not currently barred from working with children, have you been referred to the Disclosure and Barring Service (DBS) or Disclosure Scotland for consideration to be added to one of the lists?
	YES ☐        NO ☐

	If yes, please provide further information:



	Conduct declaration

	Have you ever been known to any children's services department or police as being a risk or potential risk to children?
	YES ☐        NO ☐

	If yes, please provide further information:



	Have you ever been dismissed for misconduct from any paid or voluntary position previously held by you?
	YES ☐       NO ☐

	If yes, please provide further information:



	Have you ever been under investigation for or subject to any disciplinary sanctions in relation to your conduct at the time of your employment?
	YES ☐       NO ☐

	If yes, please provide further information:



	Have you ever been subject to any sanctions being placed on your professional registration, by a regulatory or licencing body in any country? (as applicable)
Sanctions may include: warnings, conditions, limitations, suspensions, removal or any other restrictions that may have applied to your professional registration.
	YES ☐     NO ☐     N/A ☐

	If yes, please provide further information:



	Confirmation of declaration (tick each box below)

	☐ 
	I agree that the information provided here may be processed in connection with recruitment purposes, and I understand that an offer of employment may be withdrawn or disciplinary action may be taken if information is not disclosed by me and subsequently comes to the organisation's attention.

	☐ 
	In accordance with the organisation's procedures, if required I agree to provide a valid criminal record certificate and consent to the organisation clarifying any information provided on this disclosure with the agencies providing it.

	☐  
	I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children or young people.

	☐ 
	I understand that the information contained on this form, the results of the criminal record check and information supplied by third parties may be supplied by the organisation to other persons or organisations in circumstances where this is considered necessary to safeguard children.

	By signing below, I confirm that the information I have provided on this form (or attached) is accurate. I understand that this information will not necessarily prevent me from being employed or appointed to the role above, and that I will be given an opportunity to discuss any concerns you might have before you make a final decision on my suitability for the role.

	Signature of candidate:
	

	Print name:
	

	Date:
	




	DECLARATION:
1. I acknowledge that an appointment if offered will be subject to satisfactory medical clearance. Currently I am in good health;
1. I declare that I have not been convicted of any criminal offence spent or otherwise (the post is exempt from the Rehabilitation of Offenders Act 1974) — see the self-disclosure questionnaire attached to this application for full details;
1. In reference to Disqualification Under the Childcare Act 2006, I declare there have been no convictions, cautions, court orders, reprimands or warnings that may affect my suitability to work with children (whether received before or during my employment at the setting). This includes any involvement with social care;
1. I declare there have been no convictions, cautions, court orders, reprimands and warnings of anyone living in the same household as me that may affect my suitability to work with children;
1. I declare that the information given on this form is correct and understand that on appointment any misleading statements or deliberate omissions will be regarded as grounds for disciplinary action.

Signature: ..........................................................        Date: ..........................................................

	FOR PERSONNEL / SHORTLISTING USE ONLY

Shortlisted Y/N

Date of interview

Interviewed by

Comments































Safer recruitment — further information
This application form, together with the accompanying self-disclosure questionnaire, forms part of our organisation's safer recruitment process for roles that involve contact with children. All information you provide will be treated as strictly confidential and used only for recruitment and safeguarding purposes.
For more information about safer recruitment, including what checks employers carry out, how self-disclosure information is used, and your rights as an applicant, see the NSPCC's guidance:
Safer recruitment — NSPCC Learning
This includes guidance on:
1. how self-disclosure forms are used and stored
1. the vetting, disclosure and barring checks that apply to this role
1. what happens if a vetting check raises a concern
1. the legislation and guidance that governs recruitment for roles working with children across the UK
image1.png
N2
Scrivbles




